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pecypcos;

1 TIlosicHUTEJBLHAA 3aNMUCKA

1.1 Ieas u 3aga4u AU CHUATTHHBI

Lenb qUCUMIUIMHBL: 00€CTIeYUTh HEOOXOIMMBIN U JOCTATOUYHBIA YPOBEHb TEOPETHYECKUX
3HAHUH ¥ HaBBIKOB UX IMPUMCEHCHUA B pCIICHUHU IIPAKTUYCCKUX 3a4a4 CO3AaHusA U UCITIOJIb30BAHUSA
MH(POPMALMOHHBIX PECYPCOB OPTaHU3ALHH.

3amaun JUCHUILIAHGI:

- HM3YUCHUC TCPMHUHOJIOTHHU, OCHOBHBIX IIOJIOKEHUM W Ha3HA4YCHHE I/IH(bOpMaL[I/IOHHLIX

-OpraHu3anys U TEXHOJIOTHS CO3/1aHusI HH(OPMAIIMOHHBIX PECYPCOB;
- BBIpa0OTKa Yy CTYAEHTOB HaBBIKOB CAMOCTOSITEILHOW pabOThl B MCIOJIb30BAaHUH
UH(POPMALMOHHBIX PECYPCOB OPTaHU3ALIHH.

1.2 TlepeyeHb MUIIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUS MO TUCIHUILINHE,
COOTHECEHHBbIX C MHIUKATOPAMM /IOCTHKEHUSI KOMIIETeH M

CHUCTEM U HaBBIKaMU
NPOEKTUPOBAHUS U
BHCAPCHHUA CHUCTEM
AIIEKTPOHHOTO
JIOKyMEHTOoO0opoTa
B OpraHu3aIu

JIOKyMEHTO000pOTa,
MIPABOBBIX aKTOB B cepe
yIpaBiieHus: HHPOpMaIUei u
JIOKYMEHTaIlUeH B
IIPAaKTUYECKON NeATEIbHOCTH

Komnerennuu WNHaukaTopsl KOMIETEHIUN PesynbraThl 00y4yeHus
I1K-4 Bnaneer | [IK-4.1. Ilpumensier 3HaHue 3HaTh: COBpeMEHHbIE HH(OPMAITHOHHBIE
3HaHUSMU COBPEMEHHBIX CUCTEMBI, CHCTEMBI 2JIEKTPOHHOTO
COBPEMEHHBIX MH(POPMALIMOHHBIX CHCTEM, JIOKYMEHTO0000pOTa, IPaBOBOE
MH(POPMALIMOHHBIX | CUCTEM 3JIEKTPOHHOTO peryiaupoBaHue cepsl ynpaBIeHUs

uHpOpMaIMel 1 TOKyMEeHTauen
YMeTh: IPUMEHATh 3HAHUE HOPMATUBHO-
paBoBOi 0a3bl B cepe ynpaBlieHUs
uHdopmalen u JoOKyMeHTaIuel B
IIPaKTUYECKOU JEATEIBbHOCTH

Bnanets: HaBbIKamMu BbIOOpa
HEOOXOIMMBIX TEXHOJIOTHUECKUM
pEUIEHU B TPOIIECCe yIPaBICHUS
uHbopMaIen U JOKYMCHTAIUCH

[1K-4.2. [Ipumensier
METO]I0JIOTHIO
OpraHU3aIMOHHOTO
MIPOCKTUPOBAHUS TP aHAIIU3E
CUCTEMBI
JIOKYMEHTaIlMOHHOTO
oOecrnieueHus ynpaBiIeHUs B
OpraHu3aluu

3HaTh: METOJIOJIOTMYECKUE OCHOBBI
IIOCTPOCHUS YIIPABICHYECKUX CUCTEM U
CHCTEM JOKYMEHTAIHOHHOTO
oOecrnieyeHysl ynpaBieHuUs

VYMeTh: IPUMEHSTH pa3InvHbIe
METOJ0JIOTUIECKHIE TTOIXO/IbI IIPH
HPOEKTUPOBAHUH CUCTEM
JAOKYMCHTAlITMOHHOT' O obecrieueHus
yIIpaBICHUS

BJIaI[eTBZ HaBBIKaAMH aHaJIM3a U
OPraHU3aLUOHHOTO MTPOCKTUPOBAHHUS
CUCTEM JOKYMCHTAIMOHHOT'O
obecrieueHns yIpaBIeHUs

I1K-4.3. YuacTByer B
NPOEKTUPOBAHUH U
BHE/IPEHUU CHCTEM
AIIEKTPOHHOTO
JOKYMEHTOO0O0pOTa B
OpraHH3aLUH

3HaTh: IpaBWJIa U METOJOJIOTUYECKHE
HOJXO/IbI K TPOEKTUPOBAHUIO CUCTEM
3JIEKTPOHHOTO JIOKYMEHT0000pOTa
YMeTb: BHEAPATh CUCTEMBbI
3JIEKTPOHHOTO JIOKYMEHT0000pOTa
Bnanets: HaBbIKaMM BBISIBICHUS
HanboJee ONTUMAIbHBIX TOKa3aTeNeH,
HEOOXOIUMBIX [T IPOCKTUPOBAHUS U
HACTPOMKHU CUCTEM JIEKTPOHHOIO




| | | JIOKYMEHTO0000pOoTa

1.3 MecTO AMCHHUILIMHBI B CTPYKTYpPe OCHOBHOM 00pa30oBaTe/IbHOM

MPOrpamMmbI

Hucumnmna  «AHpopMaumoHHble  pecypchbl  OPraHM3alMU:  CO3JaHHEe |
HCNOJIb30BAHUE» OTHOCHTCS K YacTH AMCUUIUIMH IO BHIOOpY, (OpMHpPYEMO#l yuaCTHHKAMU
00pa30BaTeNbHbIX OTHOIIEHU MOATOTOBKH CTYACHTOB IO HaIlpaBiIeHUIO «Jl0OKyMeHTOBeIeHHE U
APXUBOBCACHUC) .

Jlis  ocBOeHMsS] NUCUMIUIMHBI ~ HEOOXOAMMBI  3HAHMS, YMEHHS U  BIaJieHus,

C(bOpMI/IpOBaHHBIe B XOJAC MHU3YYCHUA CIACAYIOIIHUX MOUCHUIUIMH W IIPOXOKACHHUA TMPAKTHK!
Nudopmanmonnsie texnonoruu, Mubopmamnumonnsie Texnonmorun B 1OV, Mudbopmanmonnoe
o0ecrieyeHue yrpaBieHHs.
B pesynbpTaTe ocBOEHUS TUCHUIUIMHBI (DOPMUPYIOTCS 3HAHUS, YMEHUS U BIIaJIeHUS, HEOOXOJUMbIE
IJId U3YUCHUSA CICAYIOIUX MOUCHHUIUIMH W MTOPOXOKIACHUA TMPAKTHUK! ABTOMaTI/I3I/Ip0BaHHLI€
CUCTEMbl JOKYMEHTAllMOHHOIO oOecreyeHus ynpasieHus, MojenrpoBaHue UHPOPMAIMOHHBIX
CHCTEM  YIpaBJIEHUd  JOKyYMEHTaMH B  OpraHu3aunMsax, IPEeIIUIUIOMHAs  IPAaKTHKA,
TOCyJapCTBCHHAA UTOroBasA aTTeCTalus.



2 Crpykrypa IUCHUILINHBI

OO61mas TpyA0eMKOCTh AUCHHUIUIMHBI cocTaBmseT 3 3.¢., 108 4.

CTpyKTypa IHCUMILIMHBI JI 04HOI opMbI 00yUeHMsI

O0beM AMCUUIUIMHBI B (JOpME KOHTAKTHON pPabOThl 0OYYAIOIMIMXCS C MEAarorHYeCKUMHU
paboTHUKaMU ¥ (WIH) JIUIIAMU, TPUBJICKACMBIMHU K peai3aliii 00pa30BaTeIbHON MPOrpaMMbl Ha
UHBIX YCIIOBHSX, IIPH MTPOBEJACHUHU YYCOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATHIA KomnuectBo
9acoB
2 Jlexun 24
2 CemuHapbl/1a00paTOPHBIC PA0OTHI 40
Bcero: 64

O0beM TUCHUILTUHBL B (hOpME CaMOCTOSATENbHON paOOThI 00YYAIOMIMXCS COCTaBseT 44
aKaJIeMHYECKUX YaCOB.

CTpyKkTypa JTHCUMIIIMHBI JIS 0YHO-32049HOI (popMbI 00yUeHM s

OOBeM AUCUMIUIMHBL B (pOPME KOHTAKTHOW PAabOTHI OOy4arOIUXCS C MENaroruuyecKUMu
paboTHUKaMU U (WIK) IMLAMU, IPUBJIEKAEMBIMU K peaiu3alii 00pa3oBaTeIbHOM IPOrpaMMbl Ha
UHBIX YCIIOBHSIX, TP IIPOBEACHNUHU YUEOHBIX 3aHATHUI:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
2 Jlexuu 16
2 CemuHApbI/1a00paTOPHBIC PAOOTHI 30
Bcero: 46

O0beM TUCIHIUTUHBL B (POpPME CaMOCTOSATENbHON PaOOThI 00YYAIOMIMXCS COCTABISET 62
aKaJIeMUYECKHUX YacOB.

CTpyKTypa AUCHUNIMHBI VIS 3204HOIi (pOpMBbI 00yUeHUsI

O06bemM auCIUIUIMHBL B (hOpME KOHTAKTHOW PA0OTHI OOYyYaromuxcs ¢ MeJaroru4ecKuMu
paboTHUKaMU ¥ (WJIK) TUIIAMU, IPUBJICKAEMBIMHU K peain3aliii 00pa3oBaTeIbHOMN MPOrpaMMbl Ha
WHBIX YCIIOBUSX, IPH MTPOBEJICHUH YICOHBIX 3aHATHH:

Cemectp | Tun yueOHBIX 3aHATHIA KommuectBo
JacoB
2 Jlexnu 12
2 CemuHapbl/1ad0paTopHbIE pabOThI 12
Bcero: 24

O0beM AUCIUTUTHHBI B (POpME CaMOCTOSITENIbHON PaboThl 00YyYaIIMXCS COCTaBIsAeT 84
aKaJIEMHUYECKUX YacOB.



3 Coaep:xkaHue TUCUUIJINHBI

BBenenne

[Ipeamer, 3amaum, coaepkaHwe W MeETOAWMKa u3ydeHHus kypca «MHpopMalmoHHbIe
pecypchl opraHu3anuu (CO3/IaHue U HMCIOJB30BAHKE)», €r0 POJb B MOATOTOBKE CIEIMATUCTOB,
CBSI3b C IPYTUMH yICOHBIMU TUCITUTUIMHAMU. YdeOHas1, METOIMYECKasl ¥ CIIPABOYHAS JINTEPATypa.

Tema 2. UndopmaTusanus o01mecTBa, NOJUTHKH, IPOCTPAHCTBO

Omnpenenenue TepMuHa MHGOPMALMOHHBIH pecypc. OOIEeTeOpeTHYecKue acleKThl
noHATHH wuH(popMaTH3amms oOmiectBa, HHDOpPMATH3AIMA TOJUTHKH, WH(POpPMATH3ALUA
IIPOCTPAHCTBA.

Konuenmus npaBoBoil nuudopmaruzanuu Poccun. 3akoHonarenbHas 1 HOpMAaTUBHAS
6a3a. TpeboBaHMs K 3a1uTe HHPOPMALIMOHHBIX PECYPCOB.

Tema 3. Buasbl, ki1accugpuxanus, MeTobl pad0Thl ¢ MHPOPMAITMOHHBIMHU pecypcaMu

Kpurepun knaccupukanuu. Kinacesr cobupaemoit nadopmarin: nepBuyHble (cenuduka
UCTOYHUKA), «CHHUMaeMmas WHQopManus» (KOJIMYECTBEHHAs), WCKYCCTBeHHas (Tporiecc
TBOpYECKOI 00paboTKn) U T.11. MTHPOpMaLIMOHHBIE pecypChl: OMOIMOTEKH, apXUBBI, 0a3bl TaHHBIX,
CMMU u T.11.), nHDOPMAITMOHHBIC CEPBUCHI (AJIEKTPOHHBIE OJIOTH, 3JI. MouTa W T.A.) Pe3ymbrar
pa3BUTHE MUPOBBIX HH()OPMAIIHOHHBIX PECYPCOB.

Tema 4. I'o6ajbHbIe HHPOPMALIHOHHBIE PeCyPChI

Ienu, 3agaun rnobanbHBIX HHPOPMALMOHHBIX pecypcoB. Pa3Butue cuctemsl VHTEpHET.
Cepsucel HTepHEeTA (TENeKOH(EPEHIINH, TUHIIEPTEKCTOBBIE TEXHOJIOTHH, MyJIbTUMEINA U T.1.) U
UX pPOJIb B CO3JaHMM MH(POPMALMOHHBIX pecypcoB. OcoOeHHOCTH Moucka WHpopMaluud B
Nnrepuete. Coznanne nH(pOPMAILMOHHOTO pecypca B MIHTepHeTe.

Tema S. HanuonaasHble HHpopMannoHHbie pecypesl Poceun
Knaccudukanus rocynapcTBeHHbIX HH(GOpPMALMOHHBIX pecypcoB Poccuun. Anamus
MH(pOPMALMOHHBIX PeCcypcoB [yl nonb3oBareneil. [Ipodeccuonanbubie cetu. ConuanbHbIE CETH.

Tema 6. CTpyKTypa M XapaKTepuCTHKA HH(GOPMAIMOHHBIX PeCypCcoB NpeaAnpusTHS

OOwast cTpykTypa HH(GOPMALIMOHHBIX PECYPCOB MpeanpusaTHs. BHyTpuMammHHble
uHpopmanuonnsie pecypcsl npeanpustus (b1). Llentpansasie u pacnpenenennsie bJ1, nx
OlLleHKa. XpaHWJIHILA JaHHBIX (COCTOSHUE, TPOOIEMBI, IEPCIIEKTUBBI)

4 QOo0pa3oBaTebHbIE TEXHOJIOTHA
I[J'ISI IMPOBCACHUA y‘-Ie6HBIX 3aHATHM 1O AUCHUIIIIMHE UCIIOJIB3YIOTCS PA3JINYHBIC OGp&BOB&TCJ’IBHLIC
TexHoJoruH. JJis opraHu3anuu y4eOHOTro mpolecca MOKET OBITh MCIOJIB30BAHO AJIEKTPOHHOE
O6y‘-ICHI/IC n (I/IJ'II/I) JUCTAaHIITMOHHBIC O6pa3OBaTeJIBHLIC TCXHOJOI'uu.

5 OueHka IJIAHMPYEMBIX Pe3yJIbTATOB 00y4YeHUs!
5.1 Cucrema onleHUBAHUSA
dopma KOHTPOJIsA Makc. Ko1u4ecTBO 02J1710B
3a oany Bcero
pabdoTty




Texymui KOHTPOIIb:

IK3AMEH

- onpoc (memul 2-5) Soannos 20 6annos

- yuacmue 6 OUCKyCCuu Ha cemunape |5 b6annos 20 6annos
(memol 2-6)

- KOHMPObHbLE 3a0anust (memwvl 2-6) |5 bannos 20 b6annos
[IpoMexxyTouHas arrecTanus 40 b6annos
Hmozosas konmpoavbHas paboma
Hroro 3a nucuunjanHy 100 6annos

[Tomy4ueHHBIN COBOKYNHBIN PE3yIbTAT KOHBEPTUPYETCS B TPAAULMOHHYIO IIKAJIy OLICHOK U B
IIKaly olleHOK EBporeiickoii cucteMbl nepeHoca 1 HakomieHus kpeantos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHH ¢ TaOnuIIEH:

100-6amnbHas TpaionHas mkata [Ikama
[IKaJIa ECTS
95 -100 A

23— 04 OTJINYHO B

68 — 82 XOPOIIO 3a4TECHO C

56 — 67 D
5055 yIOBJICTBOPUTEIHHO E
20-49 FX
0-19 HEYJIOBJICTBOPUTEIHHO HE 3a4TEHO B




5.2 Kpwutepum BbICTaBJIeHUSI OLEHKH MO JUCUMUILINHE

Bamnel/
HlIkama ECTS

OrneHKa 110
IUCIIAIIINHE

Kputepuu onieHKH pe3ynbTaToB 00y4eHUs MO0 JUCIUILTHHE

100-83/
A, B

«OTJIHUYHO»

BricTaBisieTcst 00yJaronemycsi, €Clid OH TITyO0Ko u
MPOYHO YCBOWJI TEOPETUICCKHIA U MPAKTHUECKUH
Marepuall, MOKET MPOJIEMOHCTPUPOBATH ATO HA 3aHATHSIX U
B X0JI¢ IPOMEKYTOUHOW aTTECTAIIHH.

OOyuaroIuiicst KICYSPIBIBAOIIE U JIOTHYECKH CTPOHHO
u3jaraet yueOHbIH MaTepuall, YMEET yBI3bIBATh TCOPHUIO C
NPAKTHKOM, CIIPABIISICTCS C PEIICHUEM 3a]1a4
npoeCCHOHATLHON HANIPAaBICHHOCTH BEICOKOTO YPOBHS
CJIOXHOCTH, IMPAaBUIIBHO OGOCHOBBIBaeT IIPUHATHIC
pereHuMs.

CB00OHO OpUEHTHPYETCS B YUeOHOH U
npoQeCCUOHATBLHOM JTIUTEpaType.

OrneHka no JUCIUIUIMHE BBICTABISAIOTCA 00Yy4arOIIEeMYycCs C
Y4ETOM pE3yIbTAaTOB TEKYILEW U IPOMEKYTOYHOU
aTTeCTalUu.

Komnerenuuu, 3akpeni€éHnble 3a TUCHUIIMHOM,
c(hopMHUPOBaHbI HA YPOBHE — «BBICOKHIDY.

82-68/

«Xopouio»

BricTaBisieTcst 00yJaromemycsi, €Clid OH 3HaeT
TEOPETHUYECKUI U MPAKTUUECKUN MaTepua, PaMOTHO U TIO
CYLIECTBY M3J1araeT €ro Ha 3aHATUSAX U B XOJ€
MIPOMEKYTOUYHON aTTECTAllMH, HE I0ITyCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyuaronuiicst MpaBUJIbHO MPUMEHSIET TEOPETUYECKHE
MOJIOKEHUS MIPU PELIEHUH MPAKTUYECKUX 3a]1a4
npodeccuoHaNbHOM HAMIPABICHHOCTH PA3HOTO YPOBHS
CJIOHOCTH, BJIAJICET HEOOXOUMBIMHU JIJISl 3TOTO HABBIKAMH
1 IPUEMAMHU.

JlocTaTouHO XOPOIIIO OPHEHTUPYETCS B yUeOHOU U
npodeccuoHanbHOM JTUTEepaType.

OreHKa 1o TUCIUTUIMHE BBICTABIISIOTCS 00YJarOIIEMYCs C
Y4ETOM PE3yIbTATOB TEKYIIEH U MPOMEKYTOUHOU
aTTeCcTaluu.

Komnerenuuu, 3akperiéHHple 3a JUCHUIUIMHON,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«YOOBJICTBOPH-
TCIIBHO)

BricTaBnsiercs oOy4aromiemMycsi, €Ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepuall,
JIOTTYCKaeT OTJENbHbIE OIIHMOKH MPHU €Tr0 U3JI0KEHUH Ha
3aHATHSIX U B XOJI€ MPOMEKYTOUHOM aTTECTALIUH.
OO0yuaronuiicst UCTIBITHIBAET ONPeAETIEHHBIC 3aTPY THEHHS
B IPUMEHEHUH TEOPETHYECKUX IMOJ0KEHUH TTPU PELIEHUN
MPAKTHYECKHX 3a71a4 Mpo(dhecCHOoHaNbHOM HAMIPaBIEHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOUMBIMHU JJI 3TOT0 6a30BBIMU HABBIKAMU U
IPUEMaMH.

JleMOHCTpHpYyeT JOCTaTOUHBIN YPOBEHb 3HAHUS y4eOHOU
JUTEPATYpPBI 10 JUCLHUIUIMHE.
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bannel/ OueHka no Kputepuu onieHKH pe3ynbTaToB 00yUeHUs 10 JUCIHUILTUHE
HIxama ECTS | pucuuniube

OrneHka o JUCIUIUIMHE BBICTABISAIOTCA 00Yy4arOIIEeMycs C
Y4ETOM pE3ysIbTaTOB TEKYIIEH U IPOMEKYTOYHOU
aTTeCTaluu.

Komnerenuuu, 3akpeni€éHnble 3a TUCHUIIMHOM,
c(hopMUPOBaHbI HA YPOBHE — «IOCTATOYHBIN.

49-0/ «HEeynoBJIeTBOpUTE | BricTaBisercs oOydaromemMycs, €CIu OH He 3HaeT Ha

F, FX JILHO» 0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKUI
MaTepHal, 10ImycKkaeT rpy0oble OlMOKH IpHU €ro
M3JI0’)KEHUU Ha 3aHATHUSIX U B XO/1€ IPOMEKYTOUHOMN
aTTECTALIUH.

OO0yuaronuiicst UCIIBITHIBAET CEPbE3HbBIE 3aTPYAHEHUS B
IIPUMEHEHNU TEOPETUUECKUX MOJIO0KEHUM NTPU PELICHUH
MPAKTUYECKUX 3a71a4 Npo(hecCHOHATbHON HallPaBIEHHOCTH
CTaHJapTHOI'O YPOBHS CII0)KHOCTH, HE BIIaIEET
HEOOXOUMBIMHU JJI1 TOTO HAaBbIKAMU U MpUEMaMHU.
JleMoHCTpHpyeT parMeHTapHble 3HaHUS y4eOHOMH
JUTEPATYpPHI [0 TUCHUIUIUHE.

OreHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00YYarOMEMyCs C
Y4ETOM PE3yIbTATOB TEKYIIEW U IPOMEKYTOYHOU
aTTECTALIUH.

KoMnereHuyu Ha ypoBHE «IOCTAaTOYHBIN», 3aKPETUIEHHBIE
3a IUCLUILIMHON, He CPOPMHUPOBAHBI.

5.3 OueHouyHbIe cpeacTBa (MaTEepPUAJIbI) 1Sl TEKYLIEr0 KOHTPOJIS
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTAIUN 00Y4aAIOUIUXCS 10

AUCHUIIJINHE
KOHTpOJ’ILHHe BOIIPOCHI U 3alaHUA TJIA HpOMC)KyTO‘IHOfI aTTCCTalluu 110 U'TOIraM OCBOCHHA
JUCIHUITIINHBI

1. Oo1eTeopeTnueckre aclekThl MOHATHI HHPOpMaTH3aIs 00IIecTBa

2. Yro Takoe nHPOPMAIIMOHHOE MPOCTPAHCTBO

3. Konnenmus npaBoBoit nundopmaruzamuu Poccun

4. Kpurepnn knaccudukanuu cobupaemoit nHpopmanmuu

5. PesynbTar pazButue MUPOBLIX HHGOPMAIMOHHBIX PECYPCOB

6. Cayx6a WWW — ocHoBHas ciyx0a HTepHeT

7. Omnpenenenve, Ha3HAYEHNUE U MPUHIUIBI QYHKIMOHUPOBaHUS Opay3epoB MHTepHET
8. Pyner: ucropus co3ganusi U pa3BUTHSL.

9. Haznauenue conuanbHoil 1 podeccruoHalbHbIX CeTel

10.  Kak paboraer conuanbHasi CeTh

11.  Kakue pycCKOS3bIYHbBIE COLMATbHBIEC CETH BaM W3BECTHHI M UX OCOOCHHOCTH

12.  TlpaBuia 6e3omacHoit paboTel B UHTEpHETE

13.  Knaccuduxaius rocyjapcTBeHHbIX HHGOPMAIMOHHBIX pecypcoB Poccun

14. Crpykrypa HH()OPMAIIMOHHBIX PECYPCOB MPEATPUATHS

15.  ApxuTtexTypa npu IeHTPAIbHOM U pacipeeleHHOM npescTaBienun b/l npeanpusrus.

6 YueOHO-MeTOaAMYeCKOe U HH(POPMALITMOHHOE 00ecriedyeHue JUCHUIIJIMHbI
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6.1 Cnucoxk MCTOYHHMKOB M JIMTEPATYPbI

HcTtounuku

OcHOBHbIE

1. I'OCT 34.601:1990 MudopManimoHHast TEXHOIOTHS. ABTOMAaTH3UPOBAHHEIC CHCTEMBI.
Crasuu co3aHusl.

2. I'OCT 51167-98 KauectBo ciryxebH0i nnpopmarmu. I"paduyeckre monenu

TEXHOJIOTUYECKUX TPOIECCOB MEPepabOTKH JaHHbBIX.
3. I'OCT NCO/MBK 15288-2005 Nuadopmarimornast TexHoiaorus. CUCTEMHAst UHKEHEPUSI.
[Tporiecchbl KU3HEHHOTO [IUKJIa CHCTEM.

Jluteparypa

OcHoBHas

1. biiromun, A. M. MupoBsie HHGOPMAIIMOHHBIE PECYPCHI : YueOHOe mocodure /it 6akaiaaBpoB /
A. M. biatomun, H. A. ®eoKkTUCTOB. - 5-¢ u31., crep. - Mocksa : M3narenscko-Toprosas
kopniopanus «/amkoB u K°», 2021. - 382 c. - ISBN 978-5-394-04323-9. - TekcrT :
anektporHHbIi. - URL: https://znanium.com/catalog/product/2083243. — Pexwum nocrymna: mo
TIOJTITHCKE.

2. Ocurnos, I'. B. CranoBnenue nadopmamnronHoro odmectsa B Poccuu u 3a pyoexom : yueOHoe
nocobue / I'. B. Ocunos, B. A. JIucnukun, M. M. Bupun ; nox o6m. pen. B. A. CagoBanuero.
— Mocksa : Hopma : UHOPA-M, 2022. — 304 c. : wi1. — (CouunanbHble HAYKH U MaTEMaTHKA).
- ISBN 978-5-91768-534-2. - TekcT : anekTpoHHbIi. - URL:
https://znanium.com/catalog/product/1853515. — Pexxum mocTyma: mo moArmcKe.

3. lImdpoBoe Oymyriee rocy1apcTBEHHOTO yIpaBieHus no pesyibTatam / E.W. Jfo6ponrodoBa,
B.H. FOxaxkoB, A.A. Ebpemos [u np.]. - Mocksa : U3natensckuii oM «Jleno» PAHXul'C,
2019. — 114 c. - (Hayunsie nokiaasl: rocy1apcTBEHHOE ynpaBieHue). - ISBN 978-5-7749-
1434-0. - Tekcr : anexTponHsbIid. - URL: https://znanium.com/catalog/product/1043298. — Pexxum
JOCTYTIA: TIO TIOATIHCKE.

JlomomauTenpHas

1. Tonumeiaa O. JI, TMaprteika T. JI, TTonmoB U. . OcCHOBBI IPOEKTUPOBaHUs 0a3 TaHHBIX.
Yue6Hoe nocobue. 'pud MO PO, M.: Dopym, 2012, 416¢.
2. EmenbsnoB C.B. HHbOpPMAIIMOHHBIE TEXHOJOTUW W BBIYMCIUTEIbHBIC CHCTEMBI.

NHTEpHET-TEXHOJIOTUH. MatemMaTudeckoe MOJIETUPOBAHHUE. CucreMnl YIIPaBJICHUS.
Kowmnrsrorepuad rpaduka. M3a.: Jlemaun, 2012, 96¢.

3. N.T. Cemaxkun, E. K. Xennep. udopmarimonasie CUCTEMBI M MOJEIH. DJIECKTUBHBINA KypC:
Yyebnoe mocodue M.: BUHOM. Jlaboparopus 3nanuii, 2005. 303 c.

4. NBanos A. Moaens ynpasienus komnanued B Poccun // "Ynupasnenne kommnanuei" 2008.
Ne2.

5. Ucaes I''H MopaenupoBanue oreHkr KadecTBa uHGoOpManuoHHbx cuctem. M.: UMCI'C.
2006. 230 c.

6. Ucaes I'.H. UnpopmanimoHHbIi MEHEIKMEHT. Y TIpaBiieHUE KaueCTBOM HH(POPMAIIMOHHBIX
cucteMm.. yueb. mocobue. M.: MI'YC, 2005, 324c.

7. Komocos B.H. Maremartudeckoe MoieTMpOBaHUE MPOIECCOB B MAIIMHOCTPOCHHUH: yueO
noco6ue. MiBanoB: MiBaHOBCKUi TOC. sHEepreTuueckuii yH-1, 2005, 143 c.

8. Kynanues A.Il. MeTozibl 1 cpeicTBa KOMIIJIEKCHOTO aHAJIM3a JaHHbIX: 4-¢ u3a. M. ®opywm:
NH®PA-M, 2006,12c.

9. Camapckuit A.H., MuxaitnoB A.Il. MaremaTtnueckoe MOIECTUPOBAHUE: HJICU, METOJIBI.

M.: dusmataut, 2001, 320c.
10. Yrpunosuu H. ]l Hecneoosanue napopmanmonnsix moaeneit M.: BUHOM. Jlabopatopust
3Hanui, 2004, 240 c.


http://my-shop.ru/shop/producer/2244/sort/a/page/1.html
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1. Muxee 1O.A., Jlomuuun A.A, buu M. O HeKOTOpOM NOJX0/€ K IOCTPOCHUIO
MH(OPMALIMOHHBIX MOJIeNIel TEPPUTOPHAIILHOTO YIIPABJICHUS.

6.2 IlepeueHb pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH

«HHTepHeT»
1. barumes I1.C. OcHoBbl MHTEpHET [DIEKTPOHHBIN pecypc|: dJIEKTPOHHBIA YYECOHHK. —
OnextpoH. naH. 2004. — Pexxum noctyna: http://psbatishev.narod.ru/internet/index.htm
2. Internet- TEXHOJIOTUH —CIT Forum Pexum JIoCTyTa:
http://citforum.ru/internet/index.shtml.
3. Hynaiiues P., Kyuepsssiii E. Yckopsiem UnTepHeT [DneKTpOHHBIN pecypc] : 37eKTPOHHBIH
yueOHUK. — DnekTpoH. AaH.2005. — Pexxum noctyna: http://citforum.ru/nets/tcp/uskorinet/
4. Caiit «Bukuneausi»: www.wikipedia.org
5. Caiit «CoumanpHple ceTtu: a30yka coUMalbHBIX ceTei».  http://www.social-
networking.ru/history/
6. Caiitel  commanbHbix ceteit: www/odnjklassniki/ru, www.facebook.com, vk.com,

www.linkedin.com, my.mail.ru, newsland.com , Professionali.ru u ap.
CaliT ¢ peKOMEeHIAIUsIMHE 10 Oe30MacHON paboTe B CONUATBHOMN CETH

https://securityinabox.org/ru.

6.3 IlpodeccuonanbHbie 6a3bl JAHHBIX U HHGPOPMAIITHOHHO-CIIPABOYHbIE
CHCTEMBI

Hoctyn k npodeccuonanbHbIM 6a3am naHHbIX: https://liber.rsuh.ru/ru/bases

WndopmanroHHble ClIpaBOYHbIE CUCTEMBI:
1.  Koncynbrant Ilmroc
2. Tapanr

7 MarepuajibHO-TeXHUYECKOe o0ecnevyeHne Q1 CIUITHHbI

Jnist obecriedeHnst AUCIUTUTNHBI UCTIONIB3YEeTCS MaTepHaIbHO-TEXHUYEcKas 0a3a
00pa30BaTeNbHOr0 YUPEkKACHUS: yueOHbIE ayIUTOPUH, OCHAIIIEHHBIE IOCKOM, a TaKxkKe
KOMIIBIOTEPOM U MPOEKTOPOM IS IEMOHCTPAIMK Y4eOHBIX MaTepUaIOB.

CocTaB nmporpaMMHOT0 00€CIICUCHHS:
Windows
Microsoft Office

8 Ooecneuenue 00pa3oBaTeILHOIO NMPOLECCA IJISl UL C OTPAHUYEHHBIMHU

BO3MOKHOCTHAMH 310POBbS U HHBAJIUIAO0B
B xoze peanuzanuu JUCHUIIITMHBI KCTIOIB3YIOTCS CIEIYIONIUE JOTOTHUTEIbHbBIC
METOJIbl O00yYeHHMsI, TEKYIIEro KOHTPOJS YCIHEBAEMOCTH W TIPOMEXKYTOYHOM aTTecTaluu
00ydJaromuxcsi B 3aBUCUMOCTH OT UX UHIUBUAYATbHBIX OCOOCHHOCTEH:

® IS CIETBIX U CTa00BUASIINX:
- JEeKIUH OQOPMISIOTCS B BHJE 3JEKTPOHHOTO JOKYMEHTa, JOCTYIHOTO C IOMOIIBIO
KOMITBIOTEpA CO CHEIHATU3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICUCHHIEM;


https://securityinabox.org/ru
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- THCbMEHHBIC 3aJ]aHMs BBINOJHIIOTCA Ha KOMIBIOTEpE CO CIEHUATU3UPOBAHHBIM
MIPOrpaMMHBIM O00ecTieYeHUEM, T MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM,;

- o0ecrieuynBaeTCsl MHIMBUyallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;

- Ui BBINIOJIHEHUS 3a/laHusl TNPU HEOOXOJUMOCTU IMPEAOCTaBISIETCS YBEIUYMBAIOIIEe
YCTPOHCTBO; BO3MOXHO TAaK)K€ MCII0JIb30BaHHE COOCTBEHHBIX YBEIHMUUBAIOIINX YCTPOUCTB;

- MUCBMEHHBIE 33JaHusT OPOPMIISIOTCS YBEIIMICHHBIM MIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOJATCA B YCTHOM (popMe MM BBIMOJIHSAIOTCS B MUCbMEHHOHN (opme Ha
KOMIIBIOTEpE.

® I TIIyXUX U CIAOOCIIbIIAIINX:

- Jexuud oQOopMIAIOTCS B BHJE DSJEKTPOHHOTO JIOKyMEHTa, JHOO MpeaocTaBisieTcs
3BYKOYCWJIMBAIOLIasl armapaTypa WHANBUIYaTbHOTO M10JIb30BaHMS;

- MUCbMEHHBIE 3a/1aHNUs BHIMOJIHIIOTCS Ha KOMITbIOTEpE B MUCbMEHHOU (opMe;

- 3K3aMEH M 3a4€T MPOBOJAATCS B MUCbMEHHOM (hopMe Ha KOMITbIOTEPE; BO3MOKHO IPOBE/ICHUE
B (hopMe TECTHUPOBAHUSI.

® IS UL ¢ HApYLICHUSMHU OTIOPHO-ABUraTeIbHOIO anmapara:

- JIeKIMH OQOPMIIIOTCS B BHJE 3JEKTPOHHOTO JOKYMEHTa, JOCTYIHOTO C IOMOIIBIO
KOMITbIOTEpA CO CHEIMATM3UPOBAHHBIM ITPOrPAMMHBIM 00eCIIeUeHUEM;

- TUCbMEHHBIE 3a/JaHMS BBINOJHSIOTCS Ha KOMIIBIOTEpE CO CIEHUATU3UPOBAHHBIM
IPOrpaMMHBIM 00€CTIEUCHUEM;

- 3K3aMeH U 3a4€T MMPOBOJATCS B YCTHOM (pOpME WM BBINOIHIIOTCS B MUCbMEHHOU hopme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOAMMOCTH IPETyCMATPUBAETCS YBEIMUEHUE BPEMEHU U1 TIOATOTOBKHU OTBETA.

[Iponienypa  mpoBeAeHHsT  NPOMEXKYTOYHOM  aTTecTalud Uil OOydYarouuxcs
YCTaHABIMBAaETCA € Y4YETOM HUX HUHAMBUAYAIbHBIX IMCUXO(PHU3UYECKUX OCOOEHHOCTEH.
[IpomerxyTouHas aTTecTalys MOXET IPOBOIUTHCS B HECKOJIBKO ITAIOB.

[Ipu mpoBeneHUM Npoueaypbl OLEHUBAHUS PE3yJbTaTOB OOyUeHUs MpeaycMaTpUBaeTCs
UCIIOJIb30BAaHUE TEXHUYECKUX CPEJICTB, HEOOXOAMMBIX B CBS3M C HMHIUBUAYaJIbHBIMU
0COOEHHOCTSIMU 00yYarOIMXCs. DTH CPEJICTBA MOTYT OBITh ITPEIOCTABIIEHBl YHUBEPCUTETOM, WU
MOTYT MCII0JIb30BaThCsl COOCTBEHHbIE TEXHUYECKHE CPECTBA.

[IpoBenenne mpoueAypsl OLEHUBAaHUS  PE3yJbTAaTOB OOy4YeHHUS JOMYyCKaeTcss ¢
UCIIOJIb30BaHUEM JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHH.

ObecneunBaeTcst 1OCTYN K MH(POPMAITMOHHBIM B OMOIMOrpaduyeckuM pecypcaM B CETH
WuTepHer 11 kaxjaoro oOydwaromerocss B (opMmax, aganTUPOBAaHHBIX K OTPAHUYEHUSAM HUX
3II0OPOBBSI U BOCTIPHATHS HHPOPMALIUH:

® 71 CIeNbIX ¥ cIa0oBUIAIINX:

- B IeyaTHOU (hopMe yBEJIIMYEHHBIM HIPUPTOM;
- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

® I TIIyXUX U CJIA0OCIbILAIINX:

- B IeyaTHou opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

® i 00y4aroIIKXCs C HApYLIEHUSIMH OIIOPHO-BUTaTEIBLHOTO armnapara:
- B le4aTHol popme;

- B popMeE 3IEKTPOHHOTO TIOKYMEHTA;

- B popme ayaunodaiina.

VY4eOHble ayAUTOPUHU Ul BCEX BUAOB KOHTAaKTHOM M CaMOCTOSITENIbHOM paboThl, HayuHas
O6ubIMOTEKa U MHbIE MOMEIIEHUS sl 0Oy4eHUs] OCHAIIECHBI ClIeNUalbHBIM 00OpYIOBaHUEM U
y4eOHBIMU MECTaMH C TEXHUUYECKUMHU CPEJICTBAMU O0yUEHUS:

® I CcIenbIX U cIa0oBUIALINX:

- YCTpONCTBOM JyIsl ckaHupoBaHUs 1 uyTeHus ¢ kamepoit SARA CE;

- nucrieeM bpaitns PAC Mate 20;

- npuaTepoM bpaitns EmBraille ViewPlus;
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® I TIIyXUX U CJIA0OCIIbIIAIINX:
- ABTOMATU3MPOBAaHHBIM pabOYUM MeECTOM /s JIIOJed ¢ HapylleHHeM ciyXxa |
¢71a00CIIBIIIAINX;
- AKyCTUYECKUI YCWINTEIb U KOJIOHKH;
® 1151 00YYAIOLIMXCS C HApPYIIEHUSIMH OTIOPHO-/IBUTATEJILHOTO anmapara:
- IEPEIBUKHBIMU, PETYJIMPYEMBIMHU 3proHoMuueckumu napramu CHU-1;
- KOMIIBIOTEPHOU TEXHUKOW CO CHEeUaIbHBIM IIPOrPaMMHBIM 00€CIICUEHUEM.

9 MeroauvecKkue MaTepHaJIbI

9.1 IlnaHbl NPAKTHYECKUX 3AHATHIA.

Tema 2: Undopmaruzanust o61iecTBa, NOIUTHKH, TIPOCTPAHCTBO

Bompocsr 11t o6cyxaenns
1. Ompenenenue TepMrHa MHOOPMAIIMOHHBIN pecypc.
2. OoOuereopeTHyecKue aCTEeKTBI MOHSITUH UHpOpMAaTH3ALUSI oOuiecTna,
uHpOpMaTH3aLuUs MOJIUTUKH, HH(OpMATU3aLKs IPOCTPAHCTBA.
Konnenmus npaBoBoit undopmaruszanuu Poccun.
3akoHOJaTeIbHAs 1 HOpMaTUBHas 0a3a.
5. TpeGoanus K 3amuTe HHHOPMAITHOHHBIX PECYPCOB.

B w

Tema 3. Buasl, kiaccudukanus, MeToAbl padoThl ¢ HHPOPMALMOHHBIMH pecypcaMu

Bompocs! qist o6cyxaeHus:

1. Kpurepuu knaccudukammm.

2. Knaccer cobupaemMoii mHGpOpManuu: mepBUIHbIC (Crienu(pruKa HICTOYHUKA),
«cHUMaeMas HHpopManus» (KOJIM4eCTBEHHAs), UICKYCCTBEHHAas (IIPOLECC TBOPUECKOM
00paboTKM) ¥ T.1.

3. MudopmanronHsle pecypcbl: OMOINOTEKH, apXuBbl, 6a3bl naHHbIX, CMU 1 T.11.,
UH(POPMALIMOHHBIE CEPBUCHI (ITEKTPOHHBIE OJIOTH, 1. IOYTA U T.1.)

4. Pe3ynbTaT pa3BUTHE MUPOBBIX HH(OPMAIIMOHHBIX PECYPCOB

Tema 4. ['nob6ansHbIe HH(OPMALIMOHHBIE PECYPCHI
Bormpocs! 1u1st 06cyxaeHus:

1. Henwu, 3amaun rinodanbHbIX HHHOPMAITMOHHBIX PECYPCOB.

2. PazButue cucremsl UHTEpHET.

3. CepBucsl uTepHeTa (TenexkoH(epeHIu, THIePTEKCTOBbIE TEXHOIOTUH, MYJIbTUMEINA
U T.J.) ¥ UX POJIb B CO3/1aHUHM UH(OPMAIIHOHHBIX PECYPCOB.

4. OcobGennocTu noucka nHpopmaruu B IHTepHeTe.

5. Co3pnanue naopMaioHHOTO pecypca B uTepHere.

Tema 6. CTpyKTypa U XapaKTepUCTUKA HHPOPMALMOHHBIX PeCYPCOB NMpeanpusiTUs
3amaunue:

C nmnomompl TPUKIAIHBIX  OPWIOKEHHWH  mporpammbl  Microsoft  Office  co3mate
nH(dopMaIMoHHBIH pecypce (6a3y mannbix) mo JJOY opranuzanum.
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9.2 MeToan4yecKue PpeKOMEHIAIMHU 10 MOAT0TOBKEe MUCbMEHHBIX padoT

B mporecce oOyuenus ctynenTsl PITY BBINOMHAIOT pa3Hbie BUIBI TUCEMEHHBIX pa0oT.

OCHOBHBIMU IIETISIMU TUCBMEHHBIX Pa0OT B By3€ SBISIOTCS:

* 3aKpEIUICHUE NTOJTyYEHHBIX 3HaHUI 110 CHEUATIbHOCTH, IPUMEHEHNE 3TUX 3HAaHUH NPU
pereHnH mpopecCUOHATBHBIX 3a/1a4;

* pa3BUTHE HaBBIKOB BEJCHUSA CAMOCTOSTENIbHON pabOThI, OBJIaIeHHE METOAUKAMU U
MIPUHLMIIAMUA CaMOCTOSITENIbHON MCCIIEA0BATENbCKON NEATEIBHOCTH;

* (popMupoBaHNE yMEHUS TPAMOTHO M JIOTMYHO M3JaraTb COOpaHHbIE HAy4YHbIE JaHHbIE
U MaTepuaibl COOCTBEHHON MCCIIeI0BATENbCKON IeATEIbHOCTH.

Hauboiee npoctas, HO 04eHb BakHasi (opMa MUCbMEHHOM pabOThI B By3€ — 3TO
KOHTpOobHas paboTa. OHa sSBIsSETCS 0053aTEIBHBIM YJIIEMEHTOM CaMOCTOSATEIHHON PabOThHI
CTYZEHTA U, IPEXKJIe BCEro, AEMOHCTPUPYET YMEHHE BOCIIPUHUMATh U NIEpeaBaTh
uHpOpMaLHIO.

OTOT BUJ MUCBMEHHOM PabOThI IPEyCMOTPEH YUEOHBIMU IUIAHAMU [TOATOTOBKU
OakanaBpoB M Ha Kadeape apXuBOBEICHHSI ITPeIaracTcsl B paMKax U3y4eHUs OOIUX KypCcoB U
KIIB.

Taxke B mporecce oOydeHHUs CTYACHTY IPEICTOUT BBIOJHEHHE KYPCOBBIX padoT,
KOTOpbIe POPMHUPYIOT UCCIIEIOBATEIBCKIE HABBIKH, Pa3BUBAIOT CIOCOOHOCTH CUCTEMAaTU3AlUU U
OCMBICJIEHHS YK€ CYIIECTBYIOUIETO 3HAHUS M HANpPaBICHbl HAa CAMOCTOSITEIBLHOE pPEIICHUE
HEKOTOPBIX TEOPETUUYECKUX UJIM MpaKkTudeckux 3anad. KypcoBas pabota JeMOHCTpUPYET yMEHHE
paboTath ¢ MCTOYHUKAMH, HCIOJIb30BaTh JOCTH)KEHUS COBPEMEHHOM Hayku (Hampumep,
WCIIOJIb30BaTh JOCTHKEHUSI apXUBOBEACHUS, a TAK)KE€ CMEXHBIX HAyK M HAYYHBIX AMCLMILINH),
YCIIEIIHO pelIaTh MOCTaBIEHHbIE 3a7ayd, oO0pabaTeiBaTh M 0000maTh Marepuan. Hamucanue
KOHTPOJIbHOMH paboThl, MOATOTOBKA M 3allUTa KypCOBOW HMMEET psj OpPraHU3allMOHHBIX U
METOANYECKHX 0coOeHHOCTeH. O3HaKOMJIEHHE C JTAaHHBIMH METOJUYECKUMHU PEKOMEHIAlUsIMU
MIOMOYKET CTYJEHTaM IPaBWJIbHO OPraHU30BATh CBOIO YUEOHYIO M HAyYHO-HCCIIEIOBATENbCKYIO
pabory.

OO0mme TpeGOBAHUS K CTPYKTYpe U COAEPKAHUIO MMCbMEHHBIX padoT

BaxHoilt ¢popmoii caMocTosATeNbHONW pabOThl CTyIEHTa ABISETCS KOHTPOJIbHAS padoTa.
Ona npengycMoTpeHa ajisi OOJBIIMHCTBA AUCUMILIMH Y4eOHOTO IJIaHA, YATAEMbIX Ha Kadeape
apxuBoBeZieHus. Ee HanucaHue mpecienyer 1eib yriyOneHHoW NpopaOOTKU AUCIUITITNHBI.

KontponbHass pa®oTa BBIIOJIHSETCS CTYyJAEHTaMH B COOTBETCTBUHM C TEMAaTHUKOI,
©XKerogHo  yTrBepkaaemod  kadenpoil. KonrTponbHas paboTa  SBISIETCS  3JEMEHTOM
CaMOCTOSITENIbHOM pabOThI CTYIEHTOB, IO3TOMY BBIOOP TEMBI IPEOCTABISAETCS CTYACHTY.

Jlo HamucaHus KOHTPOJBHOH pabOThl CTYJEHT JOJDKEH B IIEJIOM O3HAKOMHUTHCS C
pazzenaMu Kypca, IpelyCMOTPEHHBIMU Y4eOHOI MporpaMmon.

PaboTa no HanucaHUIO KOHTPOJBHONW HAYMHAETCS C BBISBJICHUS U U3YUYEHUS HCTOYHUKOB
U uTepartypsl 1o teme. [1o okoHyaHuu coopa U U3yueHus JIMTEPATypbl U UCTOUYHUKOB CIEAyeT
IpOAyMaTh IUIaH KOHTPOJIbHOU paboThl. CocTaBlieHHE IJIaHa — Ba)KHAas 4aCTh paOOThI HAJl TEMO.
[Inan npexacrapnseT co0oil nepedyeHb BOIPOCOB, OTPaXAIOUINX CoJiep:KaHue uccienopanus. Ot
TOr'0, HACKOJIBKO YETKO OH NPOJYMAaH U IMOCTPOEH, BO MHOTOM 3aBHCHUT Kau€CTBO KOHTPOJIbHOMN
paboTel. B muian nenecoo6pa3Ho BKIOYUTH HanboJiee BaXKHbIE TEOPETUUECKUE U MPAKTHUECKUE
BOINPOCHI TE€MBI, KOTOpbIE MPU HEOOXOAMMOCTH MOTYT ObITh JeTanu3upoBaHbl. Kak mpasuio,
pabounii BapuaHT IJIaHa JI0JKEH ObITh pa3BEPHYTHIM, UTO 00JieryaeT paboTy HaJl TEMOH.

B okoHuaTenpHOM BapHaHTe IUIAH MOXXET OBITh JaH B COKpAIEHHOM BHJE, HO
00s3aTeNbHBIM YCJIOBHEM IIPU 3TOM SBJISIETCS OTPaKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMbIX B KOHTPOJbHON pabote. COCTaBIEHHBIN IUIaH JOKEH HAalTH OTpa)keHue B
OTJIaBJICHUH K KOHTPOJBHOHN paboTe. PaboTa MomKHA BKIIIOYATH THTYJBHBIN JIUCT, OTJIABIICHHE,
BBEJICHNE, OCHOBHYIO YaCTh, COCTOSLIYIO U3 HECKOJIBKHMX Pa3/IeIoB WK naparpadoB, 3aKI0UeHHe,
CIMCOK MCTOYHHUKOB U JIUTEpaTypbl. Bo BBeneHnNn HEOOXOIMMO KpPaTKO PAacKpbITh 3HAYEHUE U
aKTyaJbHOCTh M3y4yaeMOro Bompoca (TeMbl), Ha3BaTh OCHOBHBbIE 3aJaud paboOThl, ee
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XPOHOJIOTUYECKHE PpPaMKH, OOOCHOBaTh CTPYKTYpY, JaThb KpaTKUl 0030p HCTOYHHUKOB H
auTepaTypsl o Teme. O030p HCTOYHUKOB U JIUTEPATYPhl HE JOKEH CBOJIUTHCS K TIEPEUUCIICHUIO
UCTIOJIb30BAaHHOTO aBTOPOM HOPMAaTHBHOTO MaTepualia M OIyOJMKOBAHHBIX cTaTeil. B Hem
clenyeT JaTh aHallu3 MCTOYHHMKOB M JUTepaTypbl. B 3aBucHMoOcTH OT oObeMa M II€JIEBOTO
Ha3zHaueHHUs! paboThl, 0030p UCTOUHUKOB M JUTEPATYPbl MOXKET OBITh NMPEACTaBIEH OTICIbHBIM
naparpadom uiu pa3aesoM B OCHOBHOM 4acTu pabOTHI.

OcHOBHasi yacTb KOHTPOJBHOH pabOThl JOJDKHA OBITH M3JI0KEHA B COOTBETCTBUU C
IUIAaHOM, OCBEUIaThb COCTOSIHME M COJAEP)KaTh aHAJIU3 pPacCMaTPUBAEMBIX BONPOCOB C YYETOM
COBPEMEHHOI'0 YpPOBHS Pa3BUTUSl TEOPETUUECKHUX 3HAHUNW U OIBITa NPAKTUYECKOH pabOThI
apXUBHBIX YUPEKJIEHUI B 3TOI 00sacTu.

[Tpu packpbITHH TOH WM UHOM TEMBI CTYIEHT JOJKEH CTPEMUTHCS OAPOOHO U IITy00KO
W3JI0KUTh KPYT BONPOCOB, BXOASIIMX B Hee. [lo Mepe paccMoTpeHHs] maTepuana OTAEIbHbIE
HOJIOKEHUSI KOHTPOJIBHOM paboThl CiieqyeT WUIIOCTPUPOBATH MPUMEPAMH U3 JINTEPaTyphl U, 1O
BO3MOXXHOCTH, U3 NPAKTHKU pabOThl KOHKPETHBIX apXHMBOB C 00S3aTENIbHBIMH CCHUIKAMHM Ha
JUTEpATypy U UCTOUHUKHU. B 3aKimroueHNH KOHTPOJIBHON paboThl HEOOXOIUMO MOJBECTH UTOTH
TEOPETUYECKOW M MpaKTU4YeCKOl pa3paboTku BompocoB. CHHCOK HCTOYHUKOB M JIMTEPATYpPbI
npezcTaBisieT co0oi MepedeHb HCMOIb30BAHHBIX paboT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(haMuIMK ¥ MHULIKAJIBI aBTOpa (aBTOPOB), Ha3BaHUE PAOOTHI, MECTO, BPEMsI €€ OIyOJIUKOBaHUS U
CTPaHHULIBI.
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IIpuioxkenue 1

Annomauua oucyuniunvl (Mooyns)

HucunminHa « UHpopManMoHHbIe pecypchl OPraHM3alMU: CO3JaHME M MCIO0Jb30BAHHE»
peanmuzyercs Ha  (akyJIbTeTe  apXWBOBEIEHUS W  JOKYMEHTOBEIEHHUs  Kadeapoii
ABTOMATHU3UPOBAHHBIX CHCTEM JIOKYMEHTAIIMOHHOTO 00€CTICUeHUsI YIIPaBICHUSI.

Lenp AUCUUIIINHBL: 00€CTIeYNTh HEOOXOANMBIN U JOCTATOYHBINH YPOBEHb TEOPETUUECKUX
3HAHUW U HABBIKOB MX NMPUMEHEHHUS B PEIICHUU IPAKTHUYECKUX 3a/1a4 CO3/IaHUS U UCIIOJIb30BaHUS
UHGOPMAIMOHHBIX PECYPCOB OpraHU3aIUH.

3agauu QUCIIAIIIINHEL:

- M3y4YeHHE TEPMHHOJOTHH, OCHOBHBIX MOJOXEHUU M Ha3HayeHHe WH(OPMAIMOHHBIX
pecypcos;

-OpraHu3alys U TEXHOJIOTHSI CO3aHus HHPOPMAIIMOHHBIX PECYPCOB;

- BBIpa0OTKAa y CTYJCHTOB HABBIKOB CaMOCTOSITEJIBHOW pabOThl B HCIOJIB30BAHUH
UHGOPMAIMOHHBIX PECYPCOB OpraHU3aIUH.

JlucuuiuinHa HampasieHa Ha (OPMUPOBAHUE CIETYIOIMX KOMIIETEHIIHA:
[IK-4 Bnageer 3HaHMSIMM COBpPEMEHHBIX HMH(POPMAIMOHHBIX CHCTEM U  HaBbIKaMU
HIPOEKTUPOBAHUS M BHEJPEHUS CUCTEM JIEKTPOHHOIO JJOKYMEHTO000pOTa B OpraHu3aIiuu

3HaTh:

COBpPEMEHHBIC NH()OPMAIIMOHHBIE CUCTEMBI, CHCTEMBI 3JICKTPOHHOTO JOKYMEHTO000pOTa,
MIPaBOBOE peryaupoBaHue cepsl yrpaBieHus nHPOpMaluel 1 TOKyMeHTaluen
METOJIOJIOTUIECKUE OCHOBBI TOCTPOCHHS YIIPABICHYCCKUX CUCTEM H CUCTEM
JIOKYMEHTAI[MOHHOTO O0ECTICUeHHs yIPaBICHUS

MPaBHJIa ¥ METOAO0JIOTHICCKHE MTOIXO0IbI K IPOCKTUPOBAHUIO CUCTEM JJICKTPOHHOTO
JIOKYMEHT0000poTa

YMeTh:

PUMEHSTH 3HAHHE HOPMATUBHO-TIPABOBOM 0a3wl B chepe yrpasieHus nHpopManuei u
JOKyMEHTAlUeN B MPAKTUUECKOU 1eATETbHOCTH

MPUMEHSTH Pa3TUIHbIE METOOJIOTUUECKHIE TIOIXO0 bl IIPU MPOSKTUPOBAHUU CUCTEM
JIOKYMEHTAI[MOHHOTO O0ECTIeUeHHs yIPaBICHUS

BHEJIPSITH CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOoTa

Bmagers:

HaBBIKAMU BBIOOpA HEOOXOAMMBIX TEXHOJOTHYECKHM PEIIeHU B IPOIIECCE YIIPABICHUS
uHpOpMAaIMeH 1 TOKyMEHTaIUeH

HaBBIKAMM aHAJIN3a U OPraHU3aLMOHHOTO TPOECKTUPOBAHUS CUCTEM JOKYMEHTAIIMOHHOTO
oOecrnieueHus ynpaBiIeHUs

HaBBIKAMH BBIABJICHHS HaHOOJIee ONITUMAIBHBIX ITOKa3aTeaeh, HEOOXOUMBIX IS
MPOCKTUPOBAHUS U HACTPOHUKH CUCTEM 3JIEKTPOHHOTO TOKYMEHTO000pOoTa

[To pucumIuMHE MPEeayCMOTPEHA IIPOMEKYTOUHAS aTTECTALMSI B (POPME IK3aAMEHA.

OO01as TpyA0€MKOCTh OCBOEHUS IUCLHUIUIMHBI COCTABISAET 3 3a4eTHBIX €IMHULL.



